
SAMPLE – Do Not Execute  
STATE OF FLORIDA 

DEPARTMENT OF MANAGEMENT SERVICES 
LEASE AGREEMENT 

 
         LEASE NO.:  

THIS LEASE AGREEMENT, entered into this   day of    , 20 , between     
party of the first part, hereinafter called the Lessor whose Federal Identification Number (F.E.I.D. or S.S.) is   , and the  
 
State of Florida Department of Highway Safety and Motor Vehicles 

Division: of Driver Licenses 
Bureau of: South Field Operations 

 
party of the second part, hereinafter called the Lessee,  
 
 W I T N E S S E T H : 
 

That the Lessor, for and in consideration of the covenants and agreements hereinafter mentioned to be kept and performed by the 
Lessee, has demised and leased to the Lessee, for the term and under the conditions hereinafter set out, those certain premises in the 
 
                
(Name of Building)    (City)    (Zip Code)   (County) 
 
Florida, described as follows:  
 
 
which shall constitute an aggregate area of    square feet of net rentable space measured in accordance with the Department of 
Management Services' Standard Method of Space Measurement, and which comprises approximately   % of the   net square 
feet in the building at the rate of ($ See Monthly Rental Rate Schedule) per square foot per year.  The Lessor shall also provide ( ) 
parking spaces for the non-exclusive use of the Lessee as part of this lease agreement. 
 
I     TERM  
TO HAVE AND TO HOLD the above described premises for a term commencing on the 1st day of XXXXX, 2008 to and including the 
31st day of XXXXX, 2015. 
 
II    RENTALS  
The Lessor hereby leases to the Lessee and the Lessee hereby leases from the Lessor the above described premises for the term set out in 
this lease and the Lessee agrees to pay the Lessor the sum of (S See Monthly Rental Rate Schedule) per month for the rental period 
described in Article I of this lease.  The rent for any fractional part of the first month shall be prorated.  The rent shall be payable the 
month following the month of occupancy in accordance with Section 215.422, Florida Statutes.  The rentals shall be paid to the Lessor at: 
 
                
(Address)       (City)     (Zip Code) 
 
III   HEATING, AIR CONDITIONING AND JANITORIAL SERVICES  
1.a.  The Lessor agrees to furnish to the Lessee heating and air conditioning equipment and maintain same in satisfactory operating 
condition at all times for the leased premises during the term of the lease at the expense of the Lessor.  

b.  The Lessor agrees to maintain thermostats in the demised premises to achieve an average zone temperature of 75 degrees Fahrenheit 
during the heating and cooling seasons and certifies that boilers herein have been calibrated to permit the most efficient operation.  
2.  The Lessor agrees to furnish janitorial services and all necessary janitorial supplies including the provision of recycling trash disposal 
for the leased premises during the term of the lease at the expense of the Lessor.  
3. All services required above shall be provided during the Lessee's normal working hours, which are normally from 7:00 a.m. to 6:00 

p.m., Tuesday through Friday excluding state holidays.  
 
IV    LIGHT FIXTURES  
1.a.  The Lessor agrees to install in the demised premises light fixtures for the use of the Lessee.  
b.  The Lessor shall be responsible for replacement of all bulbs, lamps, tubes and starters used in such fixtures for the purpose of 
furnishing light.  
2.  The Lessor certifies that the lighting levels within the demised premises are maintained at and do not exceed the following levels: 10 
foot-candles in halls and corridors; 30 foot-candles in other public areas; a minimum of 50 foot-candles in office, conference rooms, and 
other levels as set forth in the State Energy Management Plan, Volume II, Section F. 
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Lease No.: 760:000 
 
V  MAINTENANCE AND REPAIRS  
1.  The Lessor shall provide for interior maintenance and repairs in accordance with generally accepted good practices, including 
repainting, the replacement of worn or damaged floor covering and repairs or replacement of interior equipment as may be necessary due 
to normal usage.  The Lessee shall, during the term of this lease, keep the interior of the demised premises in as good a state of repair as it 
is at the time of the commencement of this lease, reasonable wear and tear and unavoidable casualties excepted.  
2.  The Lessor shall maintain and keep in repair the exterior of the demised premises during the term of this lease and shall be responsible 
for the replacement of all windows broken or damaged in the demised premises, except such breakage or damage caused to the exterior of 
the demised premises by the Lessee, its officers, agents or employees.  
3.  The Lessor shall maintain the interior and exterior of the demised premises including grounds and parking area so as to conform to all 
applicable health and safety laws, ordinances and codes which are presently in effect and which may subsequently be enacted during the 
term of this lease and any renewal periods.  
4.  The Lessor agrees to furnish pest control services for the leased premises during the term of the lease at the expense of the Lessor.  
 
VI  UTILITIES  
That the Lessor will promptly pay all gas, water, sewer, solid waste, power and electric light rates or charges which may become payable 
during the term of this lease for the gas, water, sewer and electricity used and disposal of solid waste generated by the Lessee on the 
premises; and if the lease is for 5,000 square feet or greater, separately metered for all energy and fuels which may be consumed by 
Lessee, alone, Lessor will provide Lessee, in a form and manner agreed upon, timely and accurate data on Lessee's monthly consumption 
or use of electricity, natural gas, LP gas and/or fuel oil, as appropriate, pursuant to Section 255.257, Florida Statutes.  
These are the only Articles in which the word "Lessor" can be changed to "Lessee" by the Lessee without authorization from the Division 
of Facilities Management.  (Rule 60H-1.003 Florida Administrative Code) 
 
VII  ACCESSIBILITY STANDARDS AND ALTERATIONS  
1.  The Lessor agrees that the demised premises now conform, or that, prior to Lessee’s occupancy, said premises shall, at Lessor’s 
expense, be brought into conformance with the requirements of the Florida Americans With Disabilities Accessibility Implementation 
Act, Section 553.501 - 553.513, Florida Statutes, and the current Florida Disability Code for Building Construction, providing 
requirements for persons with disabilities and with the requirement of Public Law 101-336, enacted July 26, 1990, effective January 26, 
1992, Section 28 CFR Part 35 and Appendix to Section 36 CFR Part 1191, Known as the “Americans with Disabilities Act of 1990.” 
2.  That the Lessee shall have the right to make any alterations in and to the demised premises during the term of this lease upon first 
having obtained the written consent thereto of the Lessor.  The Lessor shall not capriciously withhold the consent to any such alterations. 
 
VIII  INJURY OR DAMAGE TO PROPERTY ON PREMISES  
All property of any kind that may be on the premises during the continuance of this lease shall be at the sole risk of the Lessee, and except 
for any negligence of the Lessor, the Lessor shall not be liable to the Lessee for loss or damage to the property.  
 
IX  FIRE AND OTHER HAZARDS  
1.  In the event that the demised premises, or the major part thereof, are destroyed by fire, lightning, storm or other casualty, the Lessor at 
its option may forthwith repair the damage to such demised premises at its own cost and expense.  The rental thereon shall cease until the 
completion of such repairs and the Lessor will immediately refund the pro rata part of any rentals paid in advance by the Lessee prior to 
such destruction; should the premises be only partly destroyed, so that the major part thereof is usable by the Lessee, then the rental shall 
abate to the extent that the injured or damaged part bears to the whole of such premises and such injury or damage shall be restored by the 
Lessor as speedily as is practicable and upon the completion of such repairs, the full rental shall commence and the lease shall then 
continue the balance of the term. 
2.  The Lessor shall provide for fire protection during the term of this lease in accordance with the fire safety standards of the State Fire 
Marshal.  The Lessor shall be responsible for maintenance and repair of all fire protection equipment necessary to conform to the 
requirements of the State Fire Marshal.  The Lessor agrees that the demised premises shall be available for inspection by the State Fire 
Marshal, prior to occupancy by the Lessee, and at any reasonable time thereafter.  
3.  The Lessor certifies that no asbestos was used in the construction of the demised premises or that if asbestos was used, actions have 
been completed to correct the hazards caused by the use of asbestos.  
4. The Lessor certifies that if any radon is present, it is at a measurement level less than 4 PCI/L. 
 
X  EXPIRATION OF TERM  
At the expiration of the term, the Lessee will peaceably yield up to the Lessor the demised premises in good and tenantable repair.  It is 
understood and agreed between the parties that the Lessee shall have the right to remove from the premises all personal property of the 
Lessee and all fixtures, machinery, equipment, appurtenances and appliances placed or installed on the premises by it, provided the 
Lessee restores the premises to as good a state of repair as they were prior to the removal.  
 
XI  SUBLETTING AND ASSIGNMENT  
The Lessee upon obtaining written consent of the Lessor, which written consent shall not capriciously be withheld, shall have the right to 
sublet all or any part of the demised premises or to assign all or any part of the demised premises. 
 
XII  NOT CONSENT TO SUE  
The provisions, terms or conditions of this lease shall not be construed as a consent of the State of Florida to be sued because of said lease 
hold.  
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XIII  WAIVER OF DEFAULTS  
The waiver by the Lessee of any breach of this lease by the Lessor shall not be construed as a waiver of any subsequent breach of any 
duty or covenant imposed by this lease. 
XIV  RIGHT OF LESSOR TO INSPECT  
The Lessor, at all reasonable times, may enter into and upon the demised premises for the purpose of viewing the same and for the 
purpose of making any such repairs as they are required to make under the terms of this lease. 
XV  BREACH OF COVENANT  
These presents are upon this condition, that, except as provided in this lease, if the Lessee shall neglect or fail to perform or observe any 
covenant herein contained, which on the Lessee's part is to be performed, and such default shall continue for a period of thirty (30) days 
after receipt of written notice thereof from the Lessor to the Lessee, then the Lessor lawfully may, immediately, or at any time thereafter, 
and without further notice or demand, enter into and upon the demised premises, or any part thereof, and repossess the same as of their 
former estate and expel the Lessee and remove its effects forcefully, if necessary, without being taken or deemed to be guilty of any 
manner of trespass and thereupon this demise shall terminate but without prejudice to any remedy which might otherwise be used by the 
Lessor for arrears of rent or for any breach of the Lessee's covenants herein contained. 
XVI  ACKNOWLEDGMENT OF ASSIGNMENT  
That the Lessee upon the request of the Lessor shall execute such acknowledgment or acknowledgments, or any assignment, or 
assignments, of rentals and profits made by the Lessor to any third person, firm or corporation, provided that the Lessor will not make 
such request unless required to do so by the Mortgagee under a mortgage, or mortgages executed by the Lessor.  
XVII  TAXES AND INSURANCE   
Lessor shall pay all real estate taxes and fire insurance premiums on the demised premises.  Lessor shall not be liable to carry fire 
insurance on the person  or property of the Lessee or any other person or property which may now or hereafter be placed in the demised 
premises. 
XVIII AVAILABILITY OF FUNDS  
The State of Florida's performance and obligation to pay under this contract is contingent upon an annual appropriation by the Legislature.  
F.S. 255.2502. 
XIX   USE OF PREMISES  
The Lessee will not make or suffer any unlawful, improper or offensive use of the premises or any use or occupancy thereof contrary to 
the laws of the State of Florida or to such Ordinances of the City and/or County in which the demised premises are located, now or 
hereinafter made, as may be applicable to the Lessee. 
XX  RENEWAL  
The Lessee is hereby granted the option to renew this lease for (2) additional (4) year period(s) upon the same terms and conditions or as 
specified on attached addendum.  If the Lessee desires to renew this lease under the provisions of this Article, it shall give the Lessor 
written notice thereof not more than six months nor less than three months prior to the expiration of the term provided in Article I of this 
Lease or any applicable renewal period.  
XXI   RIGHT TO TERMINATE  
The Lessee shall have the right to terminate, without penalty, this lease in the event a State owned building becomes available to the 
Lessee for occupancy during the term of said lease for the purposes for which this space is being leased in the County of Okeechobee, 
Florida, upon giving six (6) months advance written notice to the Lessor by Certified Mail, Return Receipt Requested.  
 
XXII  NOTICES AND INVOICES  
All notices required to be served upon the Lessor shall be served by Registered or Certified Mail, Return Receipt Requested, at: 
 
                
 (Street)      (City)     (Zip Code) 
 
and all notices required to be served upon the Lessee shall be served by Registered or Certified Mail, Return Receipt Requested, at the 
address of the Lessee at: 
 
Neil Kirkman Building, 2900 Apalachee Parkway, Room B 412, MS 31, Tallahassee, FL 32399-0524    

  (Street)     (City)  (Zip Code) 
 
Invoices, in triplicate, shall be submitted monthly to: Neil Kirkman Bldg., 2900 Apalachee Pkwy., MS 22, Tallahassee, FL 32399-0500 
        (Street)    (City)  (Zip Code) 
 
XXIII  DEFINITION OF TERMS  
(a)  The terms "lease," "lease agreement," or "agreement" shall be inclusive of each other and shall also include any renewals, extensions 
or modifications of this lease. 
(b)   The terms "Lessor" and "Lessee" shall include the successors and assigns for the parties hereto.  
(c) The singular shall include the plural and the plural shall include the singular whenever the context so requires or permits. 
XXIV   ADDITIONAL TERMS  
(Check One) 
 X  All additional covenants or conditions appear on attached Addendum(s) x . 
 
   No additional covenants or conditions form a part of this lease. 
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IN WITNESS WHEREOF, the parties hereto have hereunto executed this instrument for the purpose 
herein expressed, the day and year above written. 

  
ANY LEASE AGREEMENT SHALL NOT BECOME LEGALLY EFFECTIVE UNTIL APPROVED/ACCEPTED 
BY THE DEPARTMENT OF MANAGEMENT SERVICES. 
  

ORIGINAL SIGNATURES REQUESTED ON ALL COPIES 
Signed, sealed and delivered in the presence of: 
__________________________________________ 
Witness Signature 
__________________________________________ 
Print or Type Name of Witness 
__________________________________________ 
Witness Signature 
__________________________________________ 
Print or Type Name of Witness 

AS TO LESSOR 

LESSOR, IF INDIVIDUAL (S): 
________________________________________ (SEAL) 
 
________________________________________ 

Print or Type Name 
________________________________________ (SEAL) 
 
________________________________________ 

Print or Type Name 

Signed, sealed and delivered in the presence of: 
__________________________________________ 
Witness Signature 
__________________________________________ 
Print or Type Name of Witness 
__________________________________________ 
Witness Signature 
__________________________________________ 
Print or Type Name of Witness 
As to President, General Partner, Trustee 

Name of Corporation, Partnership, Trust, etc.: 
 
 
 
By: ____________________________________ (SEAL) 

Its President, General Partnership, Trustee 
 
ATTEST: _______________________________ (SEAL) 

Its Secretary 

Signed, sealed and delivered in the presence of: 
___________________________________________ 
Witness Signature 
Jeremy Douglas________________________________ 
Print or Type Name of Witness 
___________________________________________ 
Witness Signature 
Bryan Bradner_____________________________ 
Print or Type Name of Witness 
AS TO LESSEE 

LESSEE:  
State of Florida 
Department of Highway Safety and Motor Vehicles 
 
By:____________________________________________ 

 
Deana Metcalf    _____________________________ 
Print or Type Name 
 
Director of Administrative Services________________ 

Print or Type Title 

APPROVED AS TO CONDITIONS AND NEED 
THEREFOR 
DEPARTMENT OF MANAGEMENT SERVICES 
 
_________________________________ 
General Services Manager, 
Bureau of Real Property Management 
 
_________________________________, 
Director 
Division of Facilities Management 
 
 
APPROVAL DATE: _______________ 

APPROVED AS TO FORM AND LEGALITY, 
SUBJECT ONLY TO FULL AND PROPER 
EXECUTION BY THE PARTIES 
 
GENERAL COUNSEL 
DEPARTMENT OF MANAGEMENT SERVICES 
 
By: _________________________ 

 
_________________________ 
Print or Type Name 
 

 
APPROVAL DATE: ______________ 

APPROVED AS TO FORM AND LEGALITY, 
SUBJECT ONLY TO FULL AND PROPER 
EXECUTION BY THE PARTIES 
 
GENERAL COUNSEL 
DEPARTMENT OF HIGHWAY SAFETY AND 
MOTOR VEHICLES 
 
By: _________________________ 

 
_________________________ 
Print or Type Name 
 

APPROVAL DATE: _______________ 
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MONTHLY RENTAL RATE SCHEDULE 
 

Lease No.: 760:000 
 

Square Footage:    
 

Effective 11/01/2008 
 
TERM   AMOUNT PER SQ.FT.  MONTHLY RENTAL 
 
First Year 
11/01/08 – 10/31/09  $      $     
 
Second Year 
11/01/09 – 10/31/10  $      $     
 
Third Year 
11/01/10 – 10/31/11  $      $     
 
Fourth Year 
11/01/11 – 10/31/12  $      $     
 
Fifth Year 
11/01/12 – 10/31/13  $      $     
 
Sixth Year 
11/01/13 – 10/31/14  $      $     
 
Seventh Year 
11/01/14 – 10/31/15  $      $     
 
Renewal Options 1 
 
TERM   AMOUNT PER SQ.FT.  MONTHLY RENTAL 
 
First Year 
11/01/15 – 10/31/16  $      $     
 
Second Year 
11/01/16 – 10/31/17  $     $     
 
Third Year 
11/01/17 – 10/31/18  $      $     
 
Fourth Year 
11/01/18 – 10/31/19  $      $     
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MONTHLY RENTAL RATE SCHEDULE 
 

Lease No.: 760:000 
 

Square Footage:    
 

Renewal Option 2 
 
TERM   AMOUNT PER SQ.FT.  MONTHLY RENTAL 
 
First Year 
11/01/19 – 10/31/20  $      $     
 
Second Year 
11/01/20 – 10/31/21  $      $     
 
Third Year 
11/01/21 – 10/31/22  $      $     
 
Fourth Year 
11/01/22 – 10/31/23  $      $     
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
        State of Florida 
        Department of Highway Safety 
        And Motor Vehicles 
 
              
Lessor Signature      Lessee Signature 
        Deana Metcalf 
        Director of Administrative Services 
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